

RPPR routing process in era commons
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Different ways to access the RPPR or F-RPPR:
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· The certify statement only shows for the PI
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· Select Rose Ramunno 
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To route an RPPR to the next reviewer:
1. On the RPPR Menu screen, click the three-dot ellipsis icon and select Route to Next

Reviewer.
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Next Reviewer:

BAUM, ANN (50}

Comments

Ready for Review

1 certify that the statements herein are rue, complete and accurate to the best of my.
knowledge. | am aware that any false, fctitious, or fraudulent statements or caims may
subject me to criminal cvil, or administrative penlties. As PD/PI, | agree to accept

iy forthe scientific conduct of the project and to provide the reay

reports if 2 grant is awarded a a result of ths submission.

Close
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Available actions, most of which are found by clicking the three-dot ellipsis icon next to the Award
Number, vary depending on the status of the RPPR and/or the limitations of the current user’s role. The
possible available actions include the following:

« Initiate button: Begins the RPPR process. Available for grants with a status of Not Started.
Access is granted to PD/Pls and PD/PI delegates. An RPPR can be initiated even if required
information in the Personal Profile and Institution Profile sections is missing. If any of this
information is incorrect or missing, a prompt will appear to correct/complete the information
after initiating the report. Processing may continue on the RPPR without making the corrections;
however, the RPPR will not pass validations for submission to the agency until the errors are
corrected.

« Edit RPPR: Click the three-dot ellipsis icon next to Award Number and select Edit RPPR to
open the RPPR for edits. Available for progress reports with a status of Iork in Progress (WIP).
Access is granted to PD/PIs or PD/PI delegates when the PD/P1 is the current reviewer, AOs
when the AO is the current reviewer, and SOs when the SO is the current reviewer. The Edit
RPPR option allows the user to view and edit RPPR information.

« View RPPR as PDF: Click the three-dot ellipsis icon next to Award Number and select
RPPR as PDF to open_ the RPPR report in PDF format, as it will be seen by the agency.
Available for progress reports with a status of Work in Progress (WIP) or Submitted o Agency.
Access is granted to PD/Pls, PD/Pldelegates, and reviewers. Until the RPPR is submitted to
agency, the PDF report shows a status of Draft and a blank submission date.

« Check for Errors: Click the three-dot ellipsis icon next to Award Number and select Cheek
for Errors to check the RPPR for any errors or warnings. Available for progress reports with a
status of Work in Progress (WIP). Access is granted to any user with access to the grant. The
RPPR can be validated at any time while in the status of J¥IP and can be validated multiple times.

iew

« View Routing History: Click the three-dot ellipsis icon next to Award Number and select View
Routing History to open a page that displays a routing history table. Available for progress
reports with a status of IVork in Progress (WIP) or Submitted to Agency. Access is granted to
PD/Pls, PD/PI delegates, and reviewers.

© Route to Next R
Route to Next Re

Available for progress reports with a status of Work in Progress (WIP). Access is granted to the
current reviewer. A PD/PI delegate cannot route an RPPR to the nextreviewer.

« Recall: Click the three-dot ellipsis icon next to Award Number and select Recall to recall
RPPRs that have been forwarded to another reviewer and resets the user as the current reviewer.
Available for reports with a status of Iork in Progress (WIP). Access is granted to the last
reviewer (who recalls the report from the current reviewer). Signing Officials and PD/Pls can
recall an RPPR even if they are not the last reviewer whenever it has a status of Reviewer Work in
Progress. This is useful in situations when a RPPR has been routed to the wrong person or to
someone who isunavailable.

« Submit: Click the three-dot ellipsis icon next to Award Number and select Submit to submit
the RPPR to the Agency. Available for reports with a status of Work in Progress (WIP). Access is
granted to the SO when the SO is the current reviewer and to the PD/PI when the PD/PI has been
delegated Progress Reportauthority.

NOTE: A PD/PI with Progress Report authority cannot submit a non-SNAP or F RPPR.
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2. Click the Initiate button to begin the RPPR.
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Figure 7 Requires Closeout Button
2. On the Closeout Status screen that appears, click the Process Final RPPR link.
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Figure 8 Closeout Status Screen




