Cavuse Field Definitions

Section 1: In Cayuse SP/ General Information:

Sponsor: This is whoever Einstein is getting the funding from. This is usually the sponsor
whose name will be on the check to the institution, or to whom the central administration office
will send invoices. If the sponsor is not listed in Cayuse, contact Ray to add the sponsor.

e For NIH, the Institute or Center (IC) must be included. Do not choose just NIH.
o For example: NIDDK, NIGMS, NHLBI
e For incoming subcontracts, choose the pass-thru agency/ other institution/ whoever is
the applicant.
o For example: NYU, Cornell, Mt. Sinai (even if the funding is originally coming
from NIH- see prime funding agency definition below)
e Note: For some new applications, IC might not be determined, however, use your best
judgement.
e The only exception is for some federal contracts that are awarded from “NIH” directly.
Under these circumstances, you may use HHS first then NIH.

Prime Funding Agency: This is the original funding source. Enter the name of the
prime funding agency if you are receiving a subgrant or subcontract from an
intermediate source. For example, if NCI awards a grant to Cayuse University, and
Cayuse University awards a subgrant to us, then NCI would be the prime

funding agency.

e For NIH, click No Sponsor.
e For incoming subcontracts, choose the prime/original source of funding and if NIH, the
Institute or Center (IC) must be included. For example, NIDDK, NIGMS, CDC.

Short Project Name: Enter the title used for reference in Cayuse SP. This is equivalent to the
proposal name in Cayuse 424 (Continue to use the same naming convention for Short Title). It’s
an internal title. Please follow the naming conventions below, using Einstein’s guidelines:

e Competitive grants: PI’s last name/Grant Mechanism/Deadline (e.g., Smith/R01/2-5-16)

e Non-competing RPPRs/Progress reports: NC-Pls last name/Grant Mechanism/Deadline
(e.g., NC-Smith/R01/2-15-16)

e OPAS (Other Pre-Award Submissions): OPAS-PI last name/Type of OPAS/Deadline
(e.g., OPAS-Smith/JIT/2-10-16)

Instrument Type: Select from Grant (Federal/Non-Federal), Contract, Cooperative Agreement,
Fellowship, Human Subject/Clinical Trial, Incoming Subcontract, or Other.

e Confirm that this is in line with the sponsor.
e If NIH, choose grant or contract.
o If pass thru agency/another institution, choose incoming subcontract.



Sponsor Deadline: Enter the actual date by which the proposal must be postmarked or received
by the sponsor.

e Please use the actual deadline/date. If the deadline is 8-5-23, please do not write 8-3-23
since you want to submit it early.

e For those with the continuous submitting privilege, please enter the extended deadline
(14 days from the actual deadline), not the actual deadline. For example, if the actual
deadline is 5/5, the extended deadline would be 5/19, enter 5/19.

For the incoming subawards, use the date that the pass thru entity needs the documents. Please
let us know, OGS will try to honor that deadline.

Section 2: In Cayuse 424/Proposal Summary:

As of 4/18/23, in order to reduce data entry duplication between Cayuse SP and 424, only 3
sections of the proposal summary are required:

1. Investigator data- pre-populated
2. Project Administration- contact name and phone number only
3. Budget period- pre-populated

Helpful information, but these sections are NOT required:

SPONSOR DATA:

Agency: This is whoever Einstein is getting the funding from. This is usually the sponsor
whose name will be on the check to the institution, or to whom the central administration office
will send invoices.

e For incoming subcontracts, choose the pass-thru agency/other institution (NYU, Cornell,
Mt. Sinai.

Sponsor: This is the original funding source. Enter the name of the prime funding agency.

e For incoming subcontracts, choose the prime/ original source of funding (NIH, DOD).

PROJECT DATA:

If Yes (to an incoming subcontract), who is the prime? This is the original funding source.
Enter the name of the prime funding agency.




e For incoming subcontracts, choose the prime/original source of funding (NIH, DOD if
this is the case).

Type of Proposal: Choose Grant, Contract, etc.. based on the original source of funding.

Type of Agency: Choose Federal, State, etc.. based on the original source of funding



